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SUBJECT: SCHOOL ADMINISTRATION

The Board of Education shall provide an administrative staff sufficient to
meet the needs of the District for instructional and supportive functions.

Adopted: 2/24/97
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SUBJECT: ADMINISTRATIVE PERSONNEL

Administrative and supervisory personnel shall be considered to be those
District employees officially designated by Board of Education action as
responsible for the administrative and supervisory tasks required to carry out
Board of Education policy, programs, decisions, and actions.

These employees shall meet all certification and/or Civil Service requirements
as outlined in New York State Civil Service Law, and the Rules and Regulations
promulgated by the Commissioner of Education of New York State. The administrative
and supervisory staff must be eligible to meet these requirements at the time of
employment.

8 New York Code of Rules and Regulations
(NYCRR) Section 80.4
Education Law Section 1709

Adopted: 2/24/97
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SUBJECT: ABOLISHING AN ADMINISTRATIVE POSITION

Existing administrative positions shall not be abolished by the Board of
Education without previous written notification of the impending abolition. Such
written notification is to be served to the individual currently holding that
position, and must be given thirty (30) days prior to the effective date of
abolition. In all cases the individual currently holding the position should
receive as much advance notice as possible, preferably sixty (60) or more days.

Adopted: 2/24/97
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SUBJECT: ADMINISTRATIVE AUTHORITY DURING ABSENCE OF THE SUPERINTENDENT OF

SCHOOLS

authority and responsibility for
required during the absence of th

The Superintendent of Schools shall delegate to another administrator the

making decisions and taking such actions as may be
e Superintendent.

Adopted: 2/24/97
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SUBJECT: ADMINISTRATIVE LATITUDE IN THE ABSENCE OF BOARD POLICY

From time to time problems and new questions arise for which no specific
policy has been prepared. Members of the administrative staff shall act in a
manner consistent with the existing policies of the School District and shall alert

the Superintendent of Schools to the possible need for additional policy
development.

Adopted: 2/24/97
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SUBJECT: ADMINISTRATIVE STAFF

Business Manager

The Business Manager shall be responsible for all phases of the District’s
business activity, as set forth in Section 5000 of the Policy Manual, and shall
report directly to the Superintendent of Schools.
Building Principals

The building principals are the educational executives of the school centers.

They have the responsibility for executing Board of Education policies in the
schools. They are directly responsible to the Superintendent of Schools.

8 New York Code of Rules and Regulations
(NYCRR) Section 80.4

Adopted: 2/24/97
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SUBJECT: PROFESSIONAL DEVELOPMENT OPPORTUNITIES

The Board of Education shall encourage administrators to keep themselves
informed of current educational theory and practice by study, by visiting other
school systems, by attendance at educational conferences, and by such other means
as are appropriate.

The approval of the Superintendent shall be required for any conference
attendance or visitations requested by administrators.

Participation shall be Timited by available resources and reimbursement
guidelines.

General Municipal Law Section 77-b

Adopted: 2/24/97



[ 1997 4420

| Eﬁ——'\\ -.‘jf :t [-; ’ ’r v

[ 1 /LI . U Administration

1 .

SRS — L
- N————— — s

SUBJECT: COMPENSATION AND RELATED BENEFITS
=l U AND RELATED BENEFITS

Work Year

The Board of Education of the Seneca Falls Central School District establishes
the following policy to define the work year of twelve month supervisory employees
and related benefits.

12 Month Supervisory Employee

Twelve month supervisory employees will have a work year of 260 days, minus 20
work days for vacation and 13 Jegal holidays: New Year’s Day, Martin Luther King
Day, Presidents Day, Memorial Day, July 4, Labor Day, Columbus Day, Veteran’s Day,
Thanksgiving Day, the day after Thanksgiving, Christmas Eve, Christmas Day and Good
Friday.

Vacation days may be taken during the schoo] year, if not used during July and
August, provided they cause no hardships to the District. Only 10 days of vacation
may be carried over to a succeeding fiscal year.

Twelve month supervisory employees will receive 14 sick days, plus two
personal days. Unused personal days may accumulate in combination with sick days
to a maximum of 240 days.  Supervisors will receive the same fringe benefits
afforded their instructional counterparts as related to serious illness or death in
the immediate family, maternity leave, health insurance, and trave] allowance.

Additional Compensation for Administrator, Supervisor and Director Positions

The Board of Education will consider the Superintendent’s recommendations for
additional salary for the persons in the titles of administrator, supervisor and
director when an individual in said title takes on duties unrelated to the
position.

Additional duties related to the above position titles shall not carry
increased compensation when assigned to an individual.

Adopted: 2/24/97
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