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4532 SCHOOL VOLUNTEERS 

The Board of Education recognizes that the use of volunteers strengthens school/community relations 
through positive participation, builds an understanding of school programs among interested citizens. 
and can assist district employees in providing more individualized and enriched opportunities in 
instruction. The Board encourages volunteers from all backgrounds and age groups who are willing to 
share their time, training, experience or personal characteristics to benefit the students of the district. 

Volunteers may be involved in many facets of school operations, from mentor/tutor relationships to 
clerical tasks. Volunteers shall not be used to provide transportation for school-sponsored activities. 

No volunteer shall be permitted to have unsupervised direct contact with students. 

School personnel who are responsible for tasks or projects that involve the use of volunteers shall 
identify appropriate tasks and time schedules for such volunteer activities, as well as make provisions 
for adequate supervision and evaluation. 

Persons wishing to volunteer must contact the Superintendent or Building Principal or other individual 
designated by the Superintendent or Building Principal and must complete a volunteer application 
form. The application form shall require the volunteer applicant to disclose any criminal convictions. 
The application form shall also require the applicant to identify two non-family member personal 
references. The Superintendent or Building Principal may contact references before the volunteer 
begins rendering volunteer services. 

The district shall retain a complete record of all information obtained through the application process 
for the same period of time it retains information regarding district employees. 

All volunteers are required to act in accordance with district policies, regulations and school rules. 
Any staff member who supervises volunteers may ask any volunteer who violates district policies, 
regulations or school rules to leave school grounds. 

School volunteers may not access student personally identifiable information, except if permitted 
under policy 5500, Student Records. 

Each Building Principal shall be responsible for maintaining a current and complete list of all active 
volunteers and their assignments. 
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including applicable Board policies and/or administrative regulations that address the role of the 
volunteer. 

Violation of these guidelines may constitute cause for termination of the volunteer services. 
The Superintendent or his/her designee is responsible for decisions concerning continuation or 
discontinuance of volunteer's activities. 

Volunteer Confidentiality Agreement and Signature 
(required for all volunteers) 

By signing, I acknowledge that I have read, understand, and will comply with the Confidentiality 
Statement above: 

NAME OF VOLUNTEER PLEASE PRINT 

SIGNATURE OF VOLUNTEER DATE 

SINGATURE OF ADMINISTRATOR DATE 

This Confidential Agreement will be kept on file in the Main Office of the building to which the 
volunteer is assigned. A copy of the Agreement will be provided to the volunteer. 




